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JenapraMeHT CTPOHTEILCTRA, KHJIHITHO-KOMMYHAJIBHOI'O
X03HCTBA, JHEPreTHKHA H TPaHCIIOpTa
Henenxkoro aBTOHOMHOI0 OKpyra

PACHOPAKEHUE
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06 yrsepxacann I[lonoxkenun 06 oTae/Ie OPraHH32aNHOHHOTO
ofecneueHns, yueTa H 0TYETHOCTH OPraHH3ANHOHHO-NPaBOBOIO
ynpapaenus JenapTaMeHTa CTPOHTENbCTBA, dHIHIIHO-
KOMMYHA/ILHOT0 X03HCTBA, JHEPreTHKH M TpaHcnopra Henenkxoro
aBTOHOMHOI0 OKpYra

PykoBonctBysace mnynkrom 37 Tlomoxenus o JlemapramMeHTe CIPOMTENBCTBA,
AHUTHUITHO-KOMMYHAIIBHOTO X034#CTBa, 3HEpPreTHKH U TpaHcnopra HeHenkoro aBToHOMHOIO
OKpyra, yTBEPXKACHHOIO NOCTaHOBIEHHEM AjmuHHCTpauun HeHEKoro asTOHOMHOIO
okpyra ot 08.12.2014 Ne 474-n:

1. YrBepaute IlonokeHune o0 oTAeine OpraHu3allMOHHOIC OOECIICUCHHSA, yuyeTa H
OTYCTHOCTH OPIraHH3alMOHHO-TIPABOBOTO yNpaBieHHa JenmapraMeHTa CTpOMUTENLCTRA,
KUTAITHO-KOMMYHANIBHOTO X034#CTBa, 3HEPreTUKU U TpaHcliopra HeHellkoro aBTOHOMHOTO
oKpyra coryacuo [Ipuiioxenuto.

2. Ilpy3Hate yTpaTHBIIMM CHIY CIEAYIOIHE pachnopsokenus JlemapraMeHTa
CTPOWTEIbCTBA, JKHIMIHO-KOMMYHAIBHOIO  XO034iCTBa, OSHEPreTHKH MW  TpaHCNOpTa
Henenkoro aBTOHOMHOI'0 OKpyTa:

ot 06.03.2015 Ne 89-p «O6 yrepaxnennu ITonoxkeHnus 00 otaene ACIOIPOH3BOICTBA
¥ HMHOOPMATH3AIMH OPraHW3AUMOHHOTO yNpaBpjiehus JlemapTaMCHTa CTPOWTENLCTEA,
KWIHITHO-KOMMYHANILHOIO XO34IiCTBa, SJHEPreTHKA M TpaHcopTa HeHellKoro aRTOHOMHOTO
OKpyTa»;

or 30.03.2016 Ne 137-p «O6 yrBepxaenun Ilonokenus o6 oTHene yuera H
OTYETHOCTH OPraHM3aLIMOHHOIO ympaklneHHA JlemapraMeHTa CTpPOWUTENBCTBA, JKIIHMIMHO-
KOMMYHAQJIBHOTO XO3MHCTBA, YHEPTeTUKH U TpaHcnopTa HeHeKoro aBTOHOMHOTO OKPYTay.

3. Hacrodmiee pacnopsskeHue BerynaeT B cuny ¢ 01 mapra 2017 roxa.

IlepBEiii 3aMecTUTENH PYKOBOIHTENA -
JenapraMeHTa CTPOHTENBCTBA, HHIHIIHO- o ,
KOMMYHAJIBHOTO XO34HCTBA, SHEPTETHKH H ‘ X,

TpaHciopTa HEHEKOro aBTOHOMHOTO OKpYTa M.H. TumoiiieHKO




[Ipunoxenue

K pacnopmxeHHIO JlenapTraMeHnTa
CTPOUTEIIBCTBRA, KUITHITHO-KOMMYHAIBHOIO
XO035HCTBA, SHEPICTUKH U TPAHCIIOPTa
Hewnenkoro aBTOHOMHOTO OKpyTa

o1, .02.2017 Ne 67 -p

«O06 yreepxkaenun IonoxxeHns

00 oTliene OpraHu3alHOHHONO
obecrievueHys, ydeTa M OTYETHOCTH
OpraHU3aIMOHHO-TIPAaBOBOIC YIPABICHHS
JleniapraMeHTa CTPOUTEILCTBA,
KHIUIHO-KOMMYHAIIBHOTO X034HCTBa,
SHEPTETHKHU H TPAHCIIOPTa

HeHerkoro aBTOHOMHOT'O OKPYTa»

IMonoxenne
00 oTeie opraHU3aHHOHHOIO o0ecneden s, yUeTa H
OTYE€THOCTH OPraHH3allHOHHO-NIPaBOBOT0 YIIPABJICHHS
JenapramMeHTa CTPOHTEALCTBA, AKAJTHIIHO-KOMMYHAJILHOIO
X03sHCTBa, JHEPreTHKH H TPAHCIIOPTA
HeHenkore aBTOHOMHOI0 OKpyra

Pazgen I
Oo0mue Doj10KeHHN

1. Otaen opraHM3allOHHOTO OOecleUcHUA, y4eTa ¥ OTUYETHOCTH OpraHU3allHOHHO-
[IPAaBOBOTO  yImpamieHWa JlenmapramMeHTa CTPOMTENLCTBA, IKIIAIIHO-KOMMYHAJIBHOTO
XO03siicTBa, JHCPreTHKA W TpaHCmopTa HeHeunkoro aBTOHOMHOTO OKpyra (Janee — OTAENT)
ABIACTCA  CTPYKTYPHBIM TOJpa3fciicHHEM OPraHW3allMOHHO-IIPaBOBOIO  YIPaBICHHA
JlenapraMeHTa CTPOMTEIBCTBA, SKAIHIHO-KOMMYHAIBHOTO XO3SMHCTBA, OJHEPreTHKH H
TpaHcropTa HeHelxoro aBTOHOMHOIO oOkpyra (manee — VYmnpasienue). [lomyckaercs
COKpaIlicHHE HAMMEHOBAHMA OT/IENa ¢ MPUMeHeHuneM abOperuaTypsl — otaen OOVYO.

2. Otaen B CROEH AeATENBHOCTH PYKOBOACTBYeTCS KoHCcTHTymHed Poccuiickoi
Qenepauuu, deaepalbHEMH KOHCTHTYUMOHHEIME H (dedepalbHEIMH 3aKOHaMH, YKazaMH H
pacniopskenvsmd  llpesumenra  Poccuiickoit  Pefepanui, [OCTAHOBJICHHAMH U
pacnopsokenusmu  IIpaButeiancTBa Poccuiickoit  ®egepamun, YceraBom HeHenkoro
ABTOHOMHOI'O OKpyra, 3akoHamu HeHEIKOro aBTOHOMHOIO OKpyra, MOCTZHOBIECHHAMHM H
pacnopskeHusAMH TyOepHaTopa HeHenkoro aBTOHOMHOTO OKpyra W AIMHHHUCTpaliUH
Henenxoro aBroHOMHOTO OKpyra, [TonoxeHuem o JlenapraMeHTe CTPOUTENBCTBRA, JKHIUIIHO-
KOMMYHAJIBHOTO XO034HCTBa, 3HEPreTHKU M TpaHcriopta HeHeikoro aBTOHOMHOIO OKpyra,
[HonoxenneM 06 OpraBEM3aIlMOHHO-TIPABOBOM YIIpaBleHHH JleiapTaMeHTa CTPOHTENLCTBA,
KHJIHIHO-KOMMYHANBHOT'O X03iHCTBa, SHEPreTUKH ¥ TpaHcnopTa HeHenkoro aBTOHOMHOIO
OKpyTa, HacToAmuM [lonoxenuem.

3. OTaen oCyIIECTRIAET CBOK AEATEIBHOCTh BO B3aHMOASHCTBHM CO CTPYKTYPHBIMH
nojpasseeHuaMu JlenmapTaMeHTa CTPOMTENBCTBA, JKHIAINHO-KOMMYHAIBHOIO XO34HCTBA,
SHEPTCTHKH M Tpascnopra HeHeukoro aBTOHOMHOro Okpyra (manee — JlemaprameHT),
AnnapatoM AJMHHHCTpalMH HeHelNKOro aBTOHOMHOrO OKpyra, HHBIMM OpTaHAMH
HCTIONHHTENLHOM BiiacTn HeHelkoro aBTOHOMHOTO OKpyTa, OpraHu3allMAMK M TpakKJaHaMu.
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Paspen Il
OcHOBHBIC 32129H

4. (OcCHOBHLIMH 3aJauaMM OTIeJa ABJIAIOTC:

1) noxyMmeHTanmoHHOE obecmedcHue AeAreabHocTH JlenapTaMeHTa, oOecmedeHHe
CBOEBPEMEHHOT'O IPOXO0KICHHMS, HCIIOIHEHHI H KaueCTBEHHOTO 0QOpMIIEHHA TOKYMEHTOR;

2) ofecnedyenne apxXMBHOIO XPaHEHHA JOKYMEHTOB;

3) opraHuzamud HHOOPMAITHOHHO-TEXHOJOTHYECKOro OOECIIEUEHH ICATEIBHOCTH
JlermapraMeHTa, PErHCTpalid M ACATETLHOCTH JlenapTaMeHTa B DIEKTPOHHBIX CHCTEMax H
CEeTHX;

4) opranmzanug Kaaposoit paGotsl B JlenapraMenre;

5) ocymmectBieHwe — omepamuii  (QUHAHCOBOTO  OOECIEUEHHA  ACATEIIBHOCTH
Henapramenra;

6) oCyllecTBIEHHE OMepalpii [0  MCIOJAHEHHI0  TOJHOMOYMHM  IJIaBHOTO
pacropaaMTens CpeACTB  OlojpkeTa, TONydYaTels CpeACTB  OKOJUKETa,  [NIABHOTO
aJAMHHHCTPATOpa JOXOA0B OI0MKeTa, aIMHHHCTPAaTOpa 0XO010B 6101KeTa.

Pazpen 111
DOYyHKIHH

5. Ormen B COOTBETCTBHM C BOZJIOXKEHHBEIMM  HAa HETO 3aJa4aMH  BBINOIHACT
CIETYIOUe QYHKIHH:

1) B chepe HOKYMEHTALHOHHOrO OOECIEUSHHS HAEATEIBHOCTH HenmapTamenTa,
ofecmeyeHHe CBOEBPEMEHHOTO MPOXOXKACHHA, MCIIONHEHUS H Ka4eCTBEHHOIO OGOPMIEHHS
NOKyMEHTOB:

OCYIECTBIIAET OPraHM3alHOHHOe o0ecleueHue neare]bHOCTH JlenmapraMeHra H
CTPYKTYPHBIX nojpasacicHuii JlemapramenTa, B TOM 4Hcie OOeClICYCHHE MaTepHalbHEIMH
pecypcamy;

BHEIpSACT HOBbIE (GOpMEI paloThl ¢ JOKYMEHTaMM, CIOCOOCTBYIOIIMX COKDAINCHHIO
CPOKOB TIPOXOACHUA 1 HCTIOMHEHUA JOKYMEHTOB;

ocymecTBIsger 006paboTKy, MpHEM, PETUCTPALHIO, XpaHEHMe, JOCTaBKy H pPacChUIKY
BXOJAINEH M HCXOIAINEH KOPPECHOHACHIMH, B TOM YHCIE NMEPEIaHHOW MO CIelHaIbHBIM
CpeICTBaM CBA3H, CIPABOYHYIO paboTy Mo ITHM JOKYMEHTAM;

o0ecIerBaeT CBOEBPEMEHHYIO IepeAady BXOIAlIEH JOKYMEHTAllHH PYKOBOIHUTECIIO
JenapraMeHTa A8 paccMOTpeHMs, a TakKe MCIONHHUTENAM COIVIACHO PE3OIIONHAM
pykoBoawtels JlenapraMeHra;

OCYIIECTBIIACT KOHTPOJIbL KadecTBa OGOPMIEHUS JOKYMEHTOB, IOIIOTOBJICHHEIX Ha
TIO/IIIUCh pyKoBoautTeo JlenapraMeHTa,;

obecreunBaeT MAaIIHHONKACHOS (C TIPUMEHEHHEM  KOMIBIOTEPHOH  TCXHHMKHM)
M3TOTOBJICHUE, KOIMPOBAHHE, ONEPATHBHOE PA3MHOMXEHHE TOKYMEHTOB;

OCYIIECTBISET KOHTPOIb 3a JABIKEHHEM M HCIONHEHHEM JOKYMEHTOB, AHAITH3
COCTOAHMA UCTIOTHUTENECKON AMCIIUILIMHEL,

OpraHu3yeT y4eT H PEeTHCTpPAlUI0 IMMChMEHHEIX H YCTHBIX OOpamieHMi IpaxIaH,
MOCTYMAXOIKUX B afpec JOLKHOCTHRIX JTHLL JlenapTaMenTa, KOHTPOIS 38 X PACCMOTPEHNEM,

OpranmsyeT IIpHEM I[IOCEeTHTENeH 10 JIMYHBIM BOIIPOCAM PYKOBOJWTENEM H
OOKHOCTHEIMH NuuaMu JlenapraMeHTa;

OpraHusyeT IpHMEM pYKOBOAWTENIEM ¢ AODKHOCTHBIMH JIMUamu Jenapramenra
IpeJCTaABUTENEH NPCAIPUATHH, YUPSIKICHUH ¥ OpraHU3alHii;



2) B cepe ofecreucHns apPXUBHOTO XPAHEHHS JOKYMEHTOB!

pa3spabaThiBaeT CBOIHYIO HOMEHKIATYpy Aen JlenaprameHTa;

OCYIECTBIAECT MIOATOTOBKY OKYMeHTOR [lemapTaMeHTa K caadc B FOCYAapCTBEHHEIM
apXMB;

3) B chepe opranmsanud HHOGOPMANHOHHO-TEXHOIOTHUYECKOTO  00ECIeUEHNs
AeATeNbHOCTH JlenapraMenta, perucTpalymy ¥ JeATENBHOCTH JlenapTaMenTa B JJIEKTPOHHBIX
CUCTEMaxX U CEeTAX:

opragusyer paboTocmocOOHOCTh CHCTEMHOT0 M MNPHKIAJHOIO MPOIPAMMHOIrO
obecnieueHus obero npuMeHeHns B JlenapraMenre;

OpPraHU3yeT aJMUHHCTPHUPOBAHHC CETEBBIX PECYPCOB, MPOH3BOJAUT PE3EPBHOE
KolMpoBaHKue 06a3 JaHHEIX W IPOTPAaMMHEIX CPECTB;

OCYIIECTBAACT TEXHHYICCKOE CONPOBOXKACHHUE BHEAPCHHS IIPUKIATHBIX IPOrpaMMHBIX
HOPOAYKTOB;

KOHCYJABTHPYET MNOJL30BATCICH TNPHKNAHBIX [IpOrpaMM M IpOrpaMMHBIX CPECTB
obmero npUMeHeHH S,

aJMHHHCTpUpYeET 6a3bl JaHHBIX [lenapraMeHTa;

HNPUHUMAET YYacTHE B MCPOTIPHATHAX MO BHEIPCHMIO CHCTEM TEINSKOMMYHHUKAIHi, B
ToM uHciie ATC, ang o6MeHa OTKPHITOM H KOHOHIEHIHANBHON HHbOpMaIHeii;

OCYLLECTBIIAET NPOTPaMMHO-TEXHUYECKOE 00eCIIeUeHHE TEXHOIOTHYECKHX IIPOLIECCOR
1IpHeMa-nepenadyy HHQOPMallii B 3ICKTPOHHOM BHJE;

Y4acTBYeT B MEpOIPHATHAX II0 pa3paCoTke, NpHEMKe M BHEJPEHHH HOBBIX
UHGOPMALMOHHEIX TCXHOJIOTHH U HHGOPMAITMOHHEIX CHCTEM B JlemapTaMeHTe, B IIO/ITOTOBKE
U pealuzalldd NpPeUIOKEHUH 1o pa3spaboTKe METORONOTHYECKHMX M HMHCTPYKTHBHBIX
MaTepUalioB MO BHEIPEHHI0 U CONPOBOKICHUIO HOBBIX CHCTEMHBIX M IPUKIAJHBEIX
NIPOrpaMMHBIX CPEACTB, a TaKKE TCXHOIOTHH mHpueMa H o0paboTku wHHMOpMaLuu B
JNIEKTPOHHOM BHJE;

Y4aCTBYET B MEPONPHATHAX IO pa3paboTke M OCYMIECTBICHWH HHQOPMAIHMOHHO-
TEXHOIOTMYECKOro B3aMMOACHCTBUS C OpraHaMH HMCIIONHUTENIBHOM BIACTH OKpyra H
AnnaparoM AJIMAHHACTpalluid HeHenkoro aBTOHOMHOTO OKpYTa;

4) B ctepe opranu3anMy KaapoBoii paboTsl B JlemapTaMenTe:

obopMIIIET B YCTAHOBJACHHOM [OpAOKe TMpHeM Ha paboTy, YBOJBHEHHE
PYKOBOIHTENCH NMOABEIOMCTBEHHEIX YUPEKIACHUN H NIPEAPUATHH, (POPMUPOBaHYE JTHIHBIX
JieJl pyKOBOJUTENEH 110/1B€AOMCTBEHHBIX YUPEXKACHUH U NpeATPUATHM;

OCYHIECTBIACT y4eT H XpaHEeHHE JOKYMEHTOB KagpOBOH paboThi;

OGQOPMILIET MpeACTaBICHAA U (WIH) XOoAaTalicTBa O HarpaXICHHWH TOCYIapCTBEHHBIX
ciyxamux JlenapraMeHTa, paGOTHHKOB, 3aMeEINAIOMIMX JOJDKHOCTH, HE OTHOCSAINHMECH K
JIOJLKHOCTAM IoCyJapCTBEHHOH CITy:KOBI;

ohOpMIIIET JOKyMEHTHI 10 TPEIOCTABRIEHHIO CHYKEOHBIX SKAJIBIX MOMEIIeHHH
CHELHANH3HPOBAHHOIO TOCYAapCTBCHHOIO JKWIMINHONC (onpa HeHEIKoro aBTOHOMHOIO
OKpyra B OTHOHICHHMH JIHI, 3aMelfaiomux B JlemapraMeHTe AOMIKHOCTA TOCYAApCTBEHHOH
TPOXKTAHCKOH CITy:OBI W JMII, 3aMeIAIOINX [A0JDKHOCTH, HE OTHOCAIMECS K TOJLKHOCTAM
TOCYIapCTBEHHON TIpaXIaHCKOH CIyXOBl, pabOTHHKOB OKpPYKHBEIX TOCYIapPCTBCHHBIX
YUPEKACHHH, KOOpIMHALMIO W DPEryJHpOBaHHE IESATEIBHOCTH KOTOPBIX OCYIIECTBIAET
Jlenapramenr;

OpPraHu3yeT MEpONpHATHA [0 MOOWIM3aIMOHHOW moarotoeke JlemapramMeHTa B
COOTBCTCTBHH C 3aKOHOIATENLCTBOM Poccuiickoit ®enepammu 1 HeHenkoro aBTOHOMHOTO
OKpyTa;

5) B cdepe ocymecTBieHus omepanmii HUHAHCOBOrO obeclicueHus AeATeIbHOCTH




HenapramenTa:

OCYIIECTBIAET y4deT OIO/DKETHRIX O0A3aTeNBCTB B COOTBETCTBHM C 3aKIHOYCHHBIMH
JIOTOBOpaMH, TIOCYJapCTBeHHBIMH  KOHTpPaKTaMH, COMVIAIUGHUSAMH B JCTATM3alldd
KOHTPareHTOB C YU€TOM OI0/KCTHOH KlTacCH(HUKAITHH;

CBOCBPEMCHHO MCITOJIHAET MPHHATHIC 00A3aTenncTBa B Hpeleilax JOBEICHHBIX
JAMHUTOB OIOKETHHIX OO0A34aTENBCTB, OCYIIECTBIIET BCECTOPOHHHE MEPHI KOHTPOJIS 3a
LeJIeBBIM HCITOB30BaHUEM OFOUKETHBIX CPEZICTB;

COCTABJIACT H MPEICTABIACT OTYETHOCTh H MHYIO HHpopManuio o0 HCIOIHCHWH
OI0JUKETHEIX 00S3aTEIIBCTR;

CBOEBPEMEHHO IHPEACTABIAET 10 3almpocy AOCTOBEpHYI0 MHQopManuio 00
WCMOTHEHHH TOCYJAapCTBEHHBIX KOHTPAKTOB B  COOTBETCTBHM C  ACHCTBYIOLIMM
3aKOHOJIATEIBLCTBOM B cepe 3aKyIOK B paMKax KOMIICTCHIMH OTACa;

OTpaKaeT Ha cyeTaXx M B perucrpax OMKETHOTO Y4e€Ta oOllepaliud II0 YYeTy
HUMYILIEeCTBa, 00M3aTENBCTB, JEHSKHEIX CPEJCTB, PACcUeTOB, PE3yIbTaTOB HHBEHTapH3aLlMi Ha
OCHOBE HEPBHYHOM YUYETHOH JOKYMEHTALlM¥ B YCTAHOBJIEHHOM IIOpsJKE C IPUMCHEHHEM
THIIOBBIX YHHGHUUIMPOBAHHBX (OPM TICPBHYHON YYETHOH AOKYMEHTanMM H CODMIOICHHEM
nopaaka ohOpMIICHNS 3THX JJOKYMEHTOB;

IPOBOJINT HHBEHTApH3aIM¥ OOBEKTOB HE(HHAHCOBBHIX AaKTHMBOB H 00:A3aTENLCTB
HenapramMeHTa B YCTaHOBICHHOM IMOPAZIKE, CBOCBPEMEHHO OTPa)KaeT pe3yJIbTaTH
HHEBCHTApH3allUM B YYeTe, MPOBOAUT MEPOIPHUSTHSA, HalpaBleHHBIE Ha MNpeXyIpesKIcHHE
HEIOCTay, pacrpar U XUIICHHH;

OCYIIECTBIAET YUET PacueToB ¢ KOHTPAreHTaMd MO rocyJAapCTBEHHBIM KOHTPAaKTaM,
JOrOBOpaM, COMVIALICHUAM, C OI0PKETOM U BHEOIOKETHRIMH GOHIaMH;

OCYIIECTBAACT YYE€T M HaYUCIeHHE 3apaldoTHOM IUIATH, ACHEXHOIO COAEpXKaHHA,
CBOEBPEMEHHOE IIPOBEACHHE PAcueTOB ¢ pal0OTHUKAMHM U TOCYJAPCTBEHHBIMH CIIYKalllUMH
JenapraMeHTa, JIMIaMH, 3aMellalOIMMM TOCYJAPCTBEHHBIE JODKHOCTH HeHenkoro
aBTOHOMHOTO OKpyra, GHHAaHCHPOBAaHHE JEATCIHHOCTH KOTOPHIX OCYINECTBIIIECTCA IO CMETE
HenapramenrTa;

OCYIIECTBAAET YUET PACUETOR ¢ MOJOTUSTHRIMH JTHIIAMH;

OCYLIECTBIAECT YYCT Onepanuii ¢ HAIMYHBIMH JCHCKHBIMH CPCACTBAMEH ©
coOIII0IeHNEM KacCOBOM JUCLUILUTHHEL,

BEIET JIMIEBHIE cueTa JlenapraMeHTa, OTKPHIThC B (PMHAHCOBOM opraHe HeHemxoro
aBTOHOMHOTI'O OKpYTa ¥ OpraHax, OCYINecTRIIOMMX GYHKIHH 110 KACCOBOMY OOCITYKUBAHHUIO
HCIOJIHEHHS OIOKETOB OI0/KeTHOH cHcTeMH Poccuiickoit ®@enepanym;

OCYHIECTBIAET KOHTPOJAb 3a CBOCBPEMCHHBIM W [IPABWIBHBIM  O(OpMIIEHHEM
JOKYMEHTOB M 3aKOHHOCTBIO COBEPIIAEMBIX (DMHAHCOBBIX OTEPALIMH;

GOpPMUpPYET M NPEACTABIAET B YCTAHOBIEHHEIE CPOKHM U B YCTAHOBJICHHOM MOPSIKE
IPOMEKYTOYHYIO U TOJOBYIO OyXraarepckyto, 010/DKeTHYI0 M HHYIO OTUETHOCTD [TOMyYaTelid
OOJKETHBIX CPEJICTB, CBOAHYIO OTYETHOCTH IMIABHOTO PACHIOPAUTEA OFOMKETHBIX CPE/ICTR,
CBEIEHMSL CTATHCTHYECKOTO HaONOJeHMs II0 BONPOCAM BEJACHHUA OTjieNa, OTYETHOCTH B
rOCy/JapCTBCHHEIC BHEOIOMKeTHEIE (GOHIR, HATOTOBhE ACKIAPAIMd H HHBEIC CBEACHHA 110
BONPOCaM, BXOJAINUM B KOMIIETCHIIMIO OT/I€Na, 00CCIIEYMBACT HX IOCTOBEPHOCTE;

paccMaTpuBaeT, IPOBEPSET, COINACOBHIBAET W BHOCHT Ha  YTBEpXKICHHE
PYKOBOJHTEIIO JenaprameHTa OyXrajrepckyo (OromKETHYIO) OTYETHOCTh
MOJABCIOMCTBEHHEIX TOIyYaTeneil OroKETHRIX CPEICTR;

6) B chepe OCYLICCTBIECHHMS ONEpAlMii 110 HMCIOJIHEHHIO IIOJHOMOYHH IJIABHOIO
paclopsauTens  CcpeAcTB  OmoojKera, IOIydyaTens  CpEACTB  OOMKETa,  [TIABHOTO
aAMHHHCTPATOpa A0X0A0B OI0DKETa, aIMUHUCTPATOPA TOX040B Ol0pKeTa:




OCYIIECTBIAET I[UIAHMPOBAHHE [JOXOJOB OKPY)KHOro OIo/KeTa MO IJIABHOMY
aIMHHHUCTPATOPY AOXOJOB B pa3pese MOCTYIUICHHH B YCTaHOBJICHHOM MTOPAAKE;

BE/ICT JCTANM3UPOBAHHBIN Y9eT H aHaJu3 MOCTYIDICHHWS JOXOJO0B IO IIABHOMY
aIMHHHCTPATOPY JOXOJOB OKPYXKHOr0 OrOMKeTa, KOHTPOJIh UCHOIHEHH IUIaHA [10 J10X04aM
Y IOCTYIVICHUAM B COOTBETCTBHH C TICIICBBIM Ha3HAUCHUEM;

OCYLECTBIIIET CBOCBPEMEHHOE H  JOCTOBEPHOE OTpaKeHHE B  PETHUCTpax
Oyxrantepckoro (06i0KETHOT0) yueTa OnepalHd MO INOCTYIUICHHIO B JOXOABl OKPYXKHOIO
Oro/ykeTa W BRIOBITHIO CPEACTB € JIHMIEBOrO CUeTa aAMHUHWCTpATOpa JOXOJOB OKPYXKHOTO
Or0/pKeTa;

TOTOBHT M TIPEHOCTARAET B YCTAHOBJICHHOM INOPAAKE MHGMOPMALIUIO, OTYETHOCTH H
JIpyTHe CBeeHUs 00 UCIIONHEHHH IIaHa Mo A0X0/1aM OKPYXKHOro O10IKeTa;

MIaHHUPYET pacxofbl OKpyxkHOro Orokera Ha o0ecneueHHE JAEATEILHOCTH
JenapramenTta, cocTapafeT OIOMKCTHBIE 3adBKH K TPOEKTY OKpYXKHOro OmoKeTa Ha
oYyepenHolH (PUHAHCOBEI MO ¥ Ha IIAHOBEIH NEPHO, IIOSICHUTEILHEIE 3alIHCKH;

COCTABIISET, BHOCHT Ha YTBEPKACHHE M BeJIET OI0KETHYIO cMeTy JlerapraMeHTa;

pacCMarpHBAacT, NpPOBEPACT M COIVIACOBHIBACT OIOMKETHBIE 3aiBKUM K TIPOEKTY
OKpyXHOTO OMOJpKkeTa Ha ouepelHON (PMHAHCOBHI Ioj W Ha IUIAHOBEIH MEpPHOA B 4acTH
pacxoloB Ha ofecnedeHHe AEATENFHOCTH IMOJBEIOMCTBEHHBIX HoXyudarellel OI0KETHBIX
CpPENCTB;

IUIaHUpYeT TMoKa3aTeid OKETHOM pOCHHCH, TMOKa3aTeld KaccoBOro ILUIaHa
HenapraMeHnra, paccMaTpHBaeT, HPOBEPAET M COTNIACOBHIBAET OIO/DKETHYIO POCHUCE M
[10Ka3aTeIH KacCOBOro IUIAHA MOIBEIOMCTBEHHEIX MMOTydaTeleif O10KETHBIX CPEICTE;

OCYIIECTBISCT aHANW3 HCHOAHEHHA OlOKeTHEIX cMeT /JlemapramMeHTa M
NOJBCHOMCTBEHHEIX IIONydYareneid OIDKETHBIX CPEACTB, TIOTOBHT MPEIIOXKEHUA O
nepeMemeHnuH OI0/KeTHRIX aCCHTHOBAHH# B CiTydae TaKoi HeoOX0IMMOCTH;

BEACT yd4YeT, aHaIM3 ¥ KOHTPOJIb IEICBOro M Y(P(EKTHBHOTC HCIOIL30BAHHA
OI0/DKCTHEIX aCCHIHOBAHHIE;

7) undopmMEpyer M KOHCYIHTHPYET 3aHMHTEPECOBAHHBIX IHI[ L0 BOIPOCAM,
BXOALIMM B KOMIIETEHIUIO OT/IENA,;

8) Beder  NENONPOM3BOACTBO, (OPMHpPYET HM  OTHPaBIACT  (MONYYaeT)
KOPPECTIOHACHIIYIO M APYTyI0 HH(POPMAIHIO [0 JNIEKTPOHHLIM KaHajiaM CBA3H;

9) mnpoBepser W COIVIACOBBIBAET IIPEACTABIAEMBIE Ha HOANHCE PYKOBOAHTEIIO
JenapramMeHTa pOEKTEl JOKYMEHTOR (paclOpKEHHI, MPHKa30B, TOJIOKECHUH, TOTOBOPOB,
COrjlalleHyi, TOCYIApCTBEHHBIX KOHTPAKTOB H JAPYIMX AOKYMEHTOB IO HAINpPABACHHAM
JleaTensHOCTH [lenmapTraMeHTa) Ha PeAMET MX COOTBETCTBHA 3aKOHOAATENRCTBY Poccuiickoit
®enepanuu 1 HeHenmkoro aBTOHOMHOI'O OKpYTa IO BOIPOCAM, BXOASIMM B KOMITETEHITHIO
OTOCNa;

10) ocymectBiser MeponpusaTHs [0 OGCCIEYCHHIO NEATCIBHOCTH KOMHCCHH 10
cobmonenno TpeGoBaHuit K ClykKeOHOMY TOBENeHHIO H YpPCTYJIHPOBAHHIO KOHQIMKTA
HHTEPECOR;

11) ocymiecTBnseT MepompHATHA 110 OXpaHe TpyAa (arrecTalls ¥ CepTHOHKAIAS
paboyMx MeCT U MPOU3BOACTBEHHOTO O0OPYIOBaHHS Ha COOTBETCTBHE TPeGORAHMAM OXPaHEL
TPYAa; MCPOIIPHATHA 110 YIYYIICHHMIO YCIOBHH TpY/Ia);

12) oBecueurBaeT B npegenax cBoel KOMIETEHIIUH 3aMIUTY UHGOPMALMY H CBEACHUI
OTPaHHYECHHOIO PACIIPOCTPAHEHHS,

13) ocymecTBiser B COOTBEICTBHH C 3aKOHOJATEILCTBOM Poccuiickolt ®enepanun
MEpOIPHATHS MO KOMIUIEKTOBAHMIO, XPaHEHMIO, YYETY H HCIOJB30BAHMIO apXWBHEIX
JMOKYMEHTOB, 00pa3oBaBIIKXCS B MPOLecce JeATENEHOCTH OT/IeNa;
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14) paccMmarpuBaeT NpeAIOKCHHSA, 3adBICHHA, KAJIOOBI IPAXIAH [0 HaIpaBICHHAM
JeATECIHFHOCTY OTAETA,

15) B OTHOIICHHH MOABENOMCTBEHHEIX TOCYJAPCTBECHHBIX YUPEIKICHHA:

OPMHUAMAET yYacTHE B PACCMOTPEHHM MPEIUIOKEHUWH M0 BHECEHHIO M3MEHEHHH H
JOITOJTHEHUH B yCTas;

[IPpUHUMAET yJyacTue B pa3palboTKe NPEANONECHAN O peopraHM3allMH H JTHKBHAALHH
YUpEKICHUSA, pCOPraHU3allii WIH TUKBHIALMH YUPEKACHUS N0 PEIICHUIO YUPCIUTCIIA,

16) ocymecTBiiseT HiHble TOIHOMOYHS B YCTAHOBJICHHOH cdepe BECHHA, €C/IH TaKue
HOJIHOMOYHS YCTAHOBJICHE! ()eiepalbHBIM HIH OKPYKHBIM 3aKOHOZATENILCTBOM.

Pazpen IV
IIpaBa

6. Ormen B lelaX peanwsaldy 3a1ay ¥ (QYHKOWA B yCTaHOBJICHHOH cdepe
JIeATEIbHOCTH UMEET MPaBo:

1) 3ampammBarh W MOXy4aTh OT CTPYKTYPHBIX NojapasjesieHuii Jlenapramenrta,
JOKHOCTHBIX JTHII ¥ paGoTHHKOB [lenmapraMeHTa JOKYMEHTHL, HHGODMALMIO M MaTepHasbl
(oTyeTHl, CMpaBKH,  paclOpsKEeHWdA,  TPHKA3hl, JOKYMEHTEI,  MOATBEpKIarolIHe
NpOH3BEJCHHEIE PAcXOAsl U HHEE CBEJeHWs), HEOOXOAUMEIE VI MCTIONHEHHA (YHKIMA
otThena;

2) TpecOoBaTh NPABWIBHONO JJIOKYMEHTAIBHOTO O(OPMIEHHMS  COBepINaeMBIX
XO3AMCTBEHHBIX ONEpalii B COOTBETCTBHM C JACHCTBYIOIIHM 3aKOHOIATEIHCTBOM,
CBOEBPEMEHHOIO K TMOJIHOTO NpEACTaBICHHsA TAKMX NOKYMEHTOB B OTJIC]I, HE NPHHUMATh K
UCTIONHEHNIO JOKYMEHTH, OGQOpMIEHHbIE C HapylleHHMeM TpeboBaHuil JeHCTBYIOINErO
3aKOHOJATENbCTBA;

3) He NpUHAMATE K MCHOJHEHHIO W OGQOpMIEHMIO AOKYMEHTH IO OICPalUiIM,
KOTOpBI€ HApYIHAIOT 3aKOHOAATeNbCTBO Poccuiickoli deneparuy U HeHenkoro aBTOHOMHOIO
OKpYTa H YCTAHOBJIECHHBIN IIOPAAOK IIpHEeMa, ONPUXOAOBAHHA, XPaHCHHMS Y PACXOJOBaHUA
GHHAHCOBBIX M HE(QHUHAHCOBLIX aKTHBOB M APYTHX LICHHOCTEH;

4) B3aUMOJACHCTBOBATHL ¢ OPraHW3ALMAMH, TEPPHTOPHAIBHBIMH IIOApa3ACICHUAMHU
thenepanbHbIX OPraHOR HCHOJHUTENBHOR BIAaCTW U TOCYJApPCTBCHHEIMHM OpraHaMHu BIIACTH
HeHenkoro aBTOBOMHOIO OKPYra, OpraHaM{ MECTHOI'O caMOYIIpaBicHusA, APYTHMH OpraHaMu
Y OpIaHU3ALMSIMH IO BOIPOCAM, BXOJAIIUM B KOMIIETEHIIMIO OTAENA;

5) naBaTs pa3pACHEHHSA, PEKOMEHIAllMH, KOHCYJIBTALHH  TOCYJapCTRECHHBIM
ClIy’KamuM U paboTHHKaM JlenapraMeHsTa [0 BOIIPOCaM, BXOAAIIMM B KOMICTCHIMIO OT/IENA;

6) NpUHUMAThH YYaCTHE B COBELHAHMAX H MEPOIPHUATHAX, IPOBOIHMMEIX IO BOIIPOCAM,
OTHOCHIIMMCS K KOMIIETEHUWH OTAENA, MHUIIMHPOBATE X IIPOBEICHHE;

7) 1OonMydaTh HOPMATHBHBIE NPABOBBIE ¥ HOPDMATMBHBIE aKTHI, IOJYYaTh JOCTYII K
IEKTPOHHEIM I[PABOBLEIM CHCTEMaM, HEOOXOAMMEIM ISl OCYHIECTBICHHA 3(POEKTHBHOM
paboThi oTAEaa;

8) TOTOBMTE TMPOEKTH PpacHOPSIKCHWI, MOCTAHOBICHUH, HMHBIX HOPMAaTHBHBIX
IIPaBOBLIX aKTOB 10 BOIIPOCAaM BEICHUS OT/ENa;

9) BHOCUTH pykoBoJuTENO JlemapTaMeHTa HMPE/UIOKEHHSA IO COBEPIICHCTBOBAHMIO
JeATeNLHOCTH JlenapTaMeHTa [0 BOIPOCcaM, OTHOCAINMAMCS K KOMIIETEHIMA OTAETa;

10) mnone3oBaThCs  MHBIMH  IIpaBamM, MPEIyCMOTPEHHBIMH  HOPMATHBHBIMH
paBOBEIMH axTamu Poccuiickoii ®enepamu 1 Henellkoro aBTOHOMHOIO OKpYTa.

Paznen V
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Oprauusaunﬂ AeATeJbHOCTH

7. Otaen posrnaBiseT HAYATLHHUK OTAENA yYeTa M OTYETHOCTHY OpTaHH3aI[HOHHOTO
yhpaBienus JlenapraMenTa CTPOMTENLCTBA, O KWIHINHO-KOMMYHAIIBHOTO — XO3SHCTBA,
SHEpreTHKH H TpaHCcHopTa HeHeIkoro aBTOHOMHOTO OKpYTa (ajlee — HAYaJIBHMK OTACNA),
HA?HAYAEMBIi Ha JOJDKHOCTh M OCBOOOMKIaeMBIH OT JODKHOCTH B IIOPAJKE, YCTaHOBICHHOM
3aKOHO/aTebCTBOM PoccHiickoii @enepaiiy 1 HeHeUKOro aBTOHOMHOTO OKpYTa.

8. HaganpHuk oToena:

1) ocymecrBiser PYKOBOACTBO MAEATENBHOCTEIO OTIENA, HECET IICPCOHATIBHYIO
OTBETCTBCHHOCTD 32 OCYIICCTRICHHC BO3TIOKEHHBIX Ha OTAEN 3a1a9 M QyHKIIHiA;

2) HmaeT MOpPYYEHHA H pachpedcideT o0S3aHHOCTH MEKIY COIPYAHHKaMM OTAena,
KOHTPOJHUPYET UX KCIIOIHCHHUE;

3) cornacoBbIBacT  (PMHAHCOBEIE M DPacuyeTHble  JOKYMEHTHI,  IPOCKTEHI
IOCYJNAapCTBEHHBEIX KOHTPAKTOB, PpACIOPsHKeHMI, TPHKA30B, CIOy:XeOHBIE 3allMCKH [0
BOIIpOCaM, BXOJAMNM B KOMIIETEHIIMIO OTAEA;

4) OCYIECTBISET B NOJIHOM 00BeMe (PYHKIMM H MOJIHOMO4YMI [JIaBHOTO OyXramrepa
JlemmapraMeHTa ¢ MpaBOM BTOPOH NOANMCH (PHAHCOBBIX H PACYETHEIX IOKYMEHTOB;

5) KOHTPOIMPYET COOTBETCTBHE OCYHIECTBIAEMEIX XO3SMCTBEHHBIX OIEpalui
Henapramenta 3axkoHOMATennCcTBY Poccuiickoii @ezepanmu, KOHTpPONIb — ABMDKCHHA
HMYIIECTBA U BRIMOJIHEHHSA 0053aTeIIbCTB;

6) B YCTAaHOBJICHHOM ITOPANKE BHOCHT PYKOBOJHUTEMIO JlenapTaMeHTa MPeMIOKEeHU
10 oA0OpY M PacCTAHOBKE KaApOB OT/AENA, HA3HAYESHHMIO HA JOILKHOCTH, OCBOOOMKIEHHIO OT
JOJDKHOCTH, TOOMIPEHHIO M HAJOKEHHAIO B3BICKAHWH, MEPENOAroTOBKE, ITOBBIIIEHUIO
KBaTHuHUKAI[MH CIyKaIUX OTAeNa;

7) KOHTPOJMPYET COCTOSHHE HCMHOIHHUTENBHOH MUCHMINVIMHEI B OTIENe, IOPAI0K
paboThI ¢ TOKYMEHTaMHU;

8) obecneuusaer coOnrofeHHe cayxammume otgena CiaykebHoro pacnopsixa
JenapraMenra,;

9) npuHHMaeT MepH IO O0ECIEeYeHHI0 HeOOXOIMMBIX YCIOBHMH TpyAa CIYXKaulux
OThena;

10) obecrieunsaet cobmoaeHre GUHAHCOBON U paCUETHON TUCIIMIUIMHEL,

11) ocymiecTsisier  WHBIE — [IOJHOMOYHA, TMPEAYCMOTPEHHhIE  HOPMATHBHBIMH
npaBoBbIMU aktamu Poccuiickoit Penepanun 1 HeHEnKOro aBTOHOMHOIO OKpyTa.

9. B nmnepwoJd BpeMEHHOTro OTCYICTBHS HadalhbHEKa oOrfena (BpeMeHHas
HETPYAOCTIOCOOHOCTE, CIykeOHad KOMAaHAMpPOBKA, OTMYCK H T.IL) €ro oO0A3aHHOCTH
YCOOMHAET OOMH W3 TOCYHAAPCTBEHHBIX TPAKJAHCKHX CIYXKAMMX OTACHA MO PEINCHUIO
[IPeCTaBUTEIA HAHAMATEII.

10. TocymapcrBerHble rpaIaHCKMe CIyKaOlAE OTAENA HECYT OTBETCIBEHHOCTH 3a
HEBBITIOTHEHHE W (MIIH) HEHAIICKAINEC BEIIOIHEHHE CBOMX 00A3aHHOCTEH B COOTBETCTBHH C
3akoHOJAaTenbcTBOM Poccmifckoii. Pepepanmu u  HeHenxoro aBTOHOMHOIO — OKpyTa,
HacrosmuM IlonoxeHneM U TOKHOCTHREIMHE pPErTaMEHTAMH.




